Enterprise Timetabler
Beginners’ Training Worksheet 6

Aim of this worksheet: At the end of this worksheet you will be able to:


Understand how to print and export data from Enterprise Timetabler.

1. The Printing & Exporting Data from Enterprise Timetabler
Within the Enterprise Timetabler software, the user has the capability to either print or export data contained in the Views Pane, and the Activities
Spreadsheet. In addition, the Timetable Grid can also be printed. The functionality is designed to allow the user to obtain a quick “hard copy” of what
is being viewed on the screen, or to export the viewed data into, for example an Excel spreadsheet or Access database.
A simple selection procedure from the File drop-down menu is used to achieve these objectives.

1.1.

Exporting Data

The data contained in either the Views Pane or the Activities Spreadsheet can be selected. Choosing Export from the File drop-down menu opens a
secondary menu which allows the user to choose either Activities or View Items.
The export of data will include any headings that have been added to the Views Pane or Activities Spreadsheet. The headings can be added or taken
away using the Column Chooser.
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To open the Column Chooser right-click on one of the headings, and select from the menu that appears.
The Column Chooser window will open giving a list of headings that are available. Different headings are listed for
both the Views Pane (shown below), and the Activities Spreadsheet.

The required headings can then be dragged from the Column Chooser and dropped into position alongside existing headings. Headings that are not
required can be dragged and dropped in the opposite direction.

Having established the required headings, the resulting data can then be exported by choosing Export from the File drop-down menu.
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The data can then be saved in the required format: as a Text File (.txt), Html file (.html), PDF
File (.pdf) or as an Excel File (.xls)

Saving as an Excel file will enable the data to be viewed as an Excel spreadsheet.
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1.2.

Printing Data

The data contained in the Views Pane or the Activities Spreadsheet can be printed in a spreadsheet format. The Timetable Grid is printed as a
screenshot.
Column headings can be chosen in the Views Pane and the Activities Spreadsheet using the same methods outlined above, and then Print can be
chosen from the File drop-down menu.
In this instance, the Activities Spreadsheet has been chosen and the required column headers have been selected.

This will open a Preview window showing the page to be printed. Note that the information shown on the page reflects the information and headers
shown in the Activities Spreadsheet. In addition, the page to be printed takes its heading from the Modules selected in the Views Pane.
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Various actions can be undertaken using the Preview window toolbar:

Included is the capability to export the document in different formats ..and the capability to send the document via e-mail, again in different formats;

Copyright Scientia Ltd 2007

5

Graham Holden, Sept 2007

1.3.

Printing or Exporting Data in Groups

Using the Views Pane or the Activities Spreadsheet the construction of the printed or exported spreadsheet can be changed to present the selected data
in groups.
Dragging and dropping a column header into the space above the “headings” row marked “Drag a column header here to group by that column” will change
the list of selected objects into groups – in the example shown below, Activities grouped by the name of their allocated staff.

Enabling this in the Activities Spreadsheet will change the style of print or export into grouped data as illustrated below:
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Note that each activity assigned to a member of staff is listed under a staff member heading, and in addition where more than one member of staff is
allocated to an activity, the heading includes both members of staff.

Copyright Scientia Ltd 2007

7

Graham Holden, Sept 2007

1.4.

Printing the Timetable Grid

The Timetable Grid can be printed as a straightforward screenshot.
Selecting Print and Current Timetable from the File drop-down menu allows the use to print a screenshot of the selected timetable shown on the
Timetable Grid.
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Worksheet 6 – Printing & Exporting Data from Enterprise Timetabler - Feedback and Suggestions for Improvement:

Trainer comments:

Copyright Scientia Ltd 2007

9

Graham Holden, Sept 2007

